Forms Logic - Quick Guide

DocuSign Setup with Forms Logic

OVERVIEW

Before submitting your first DocuSign transaction through Forms Logic, two setup steps must be
completed: setting Forms Logic as your default DocuSign account, and creating the digital
handshake between the two systems.

PART 1 — SET FORMS LOGIC AS YOUR DEFAULT DOCUSIGN

You will receive an account activation invitation to your Forms Logic DocuSign account.

Note: If your DocuSign account is used exclusively with Forms Logic, you can skip this section.

1. In Docusign, Select your name or icon in the upper right corner and select Switch
Account.
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Test.Rep
joelnf@hotmail.com

Account #€

Completed Manage Profile

Switch Account

My Preferences

Feedback

2. On the next screen, select Forms Logic and click Confirm.

Switch Account
Ol
Account ID: °T AT 77T

(®) Forms Logic
Account ID: 1526084276
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3. Select your icon in the upper right corner again and select My Preferences.
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Test.Rep
joelnf@hotmail.com
Account #

Forms Logic

Manage Profile

Switch Account

My Preferences

4. Set Forms Logic as the default account and click Confirm.

General Settings

Your Default eSignature Account

Forms Logic ( ) [Default] Set as default

5. You are now set up to use Forms Logic with DocuSign.

PART 2 — CREATE THE DIGITAL HANDSHAKE

The first time you use Forms Logic with DocuSign, you must complete a one-time authorization
step — the ‘digital handshake’ — that allows all future e-sign transactions between the two
systems to run automatically.

1. Locate a workflow that is set up to be sent via e-sign and open it.

2. Inside the Workflow, click the Update Task Status button.
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New Account Workflow 157598 EJ Tasks O History

TASK AGE: 0 DAYS | WORKFLOW AGE: O DAYS

Samantha Aalbue Test 2 () is the advisor for this workflow and it is not currently assigned.

Workflow
Started

DOCUMENTS Update task status

Move this
3 documents are associated with this workflow

[ All e-Signature enabled

SIGNiX - staging and Docusign - staging available

Type Added On
NOTES

Bloomwell 529 Educ. - - There are O notes

Forms Logic

ity Suitabi... Forms Logic

3. From the dropdown, select Progress Forward.

Update task status
Move this workflow forward or send back

© Progress Forward
Submit for review

® Reject and Archive

Close this workflow

4. Go back into the Workflow and click on the Signature Indicator.

John Smith

New Account Workflow 157598 Ed Tasks 3 History

TASK AGE: 0 DAYS | WORKFLOW AGE: O DAYS

Samantha Aalbue Test 2 () is the advisor for this workflow and it is not currently assigned

o

Workflow Initial Review For Signature
Started

DOCUMENTS Update task status

6 documents are associated with this workflow

S Al e-Signature enabled
SIGNiX - staging and Docusign - staging available

m Nama Tuna Addad On = @ -a

ard or send back

5. The E-signature drawer will open. In the bottom right, click Send for E-Signature.
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E-SIGNATURE «£& Status

John Smith | New Account Workflow 157598

Configure signing provider, verification, and documents.

READY

Ready to send for electronic signature,

Out for e-Signature No

Signing Provider

DocuSign v

Verification Method

No Authentication v

(: Hold at signing provider after clicking Send for e-Signature

DOCUMENTS

=@ Account Update

= @ Customer Account

Send for e-Signature

6. The FIRST time sending for E-signature, you will see a popup about one-time consent.
Click Authorize and Send for E-Signature.

Docusign Authorization Required

Docusign requires that you provide a one-time
authorization for this application to send envelopes on
your behalf. If you consent, click the AUTHORIZE AND
SEND FOR E-SIGNATURE button below. Doing so will
complete this process and send your documents out
for e-signature.

Authorize and Send for E-Signature

7. You will be redirected to DocuSign and will need to login.
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Log in to Docusign

Enter your email to log in.

Email *
‘ Enter email ‘
NEXT

Sign Up for Free

8. Once you log in, you will be asked to Allow Access with Forms Logic. Click Allow Access.

Formslogic Staging is requesting access

» This application will be permitted to request access to
your account without you being present.

» Create and send envelopes. Obtain links for starting
signing sessions.

pplication yo

he app wre connecting to is not provided by Docusign, Inc. By selecting ALLOW
ACCESS ! th the

and privacy. policies

Allow Access

Cancel

9. This completes the integration and the Workflow will automatically be sent for E-signature.

10. On all future e-sign submissions you only need to click Send for E-Signature — no further
authorization steps are required.
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